FIU-2507 Examinations and Assessments

1. All examination and assessment instruments, including developmental materials, answer
keys and workpapers directly related thereto, that are prepared, prescribed or
administered by Florida International University are confidential and/or exempt from
disclosure under section 119.07(1), Florida Statutes, and section 24(a), Article I, Florida
Constitution, as provided in section 1008.23, Florida Statutes (Florida Board of
Governors Regulation 3.005).

2. Definitions:

a. An examination or assessment instrument is any item that contributes to the final
grade of an academic course, or required for program admission, placement,
certification, or graduation.

i. Examination and assessment instruments refer only to the actual
instrument and not student examination responses. When an instrument is
completed by a student, it becomes an education record and is covered in
Regulation 108 Access to Student Education Records.

3. This regulation governs the access, maintenance and destruction of examination and
assessment instruments and related developmental materials and workpapers for all
University academic units, testing centers, technology services, and online curriculum
management systems.

a. The University protects the security and confidentiality of examination and
assessment instruments from unauthorized access or disclosure through the
utilization of secure identity authentication systems.

b. The University’s Division of Information Technology maintains the security of
such instruments through the encrypted electronic learning management systems
(LMS) via access controls provided to the university community. Academic
Units/Faculty who store printed instruments must utilize secure locked storage.

c. The University requires third-party contractors responsible for administering or
proctoring examinations or assessments instruments to comply with this
regulation. Agreements with such third-party contractors shall include terms
specifying FIU’s requirements for security standards, contractor’s confidentiality
obligations, destruction of the instruments, etc.

d. The University adheres to the minimum requirements of the General Records
Schedule for Universities for the destruction of obsolete examination and
assessment instruments and related materials, which may be amended from time
to time.

e. The academic unit, office or faculty, in general, will not grant access to, or
authorize disclosure of, examination and assessment instruments to faculty, staff
and students outside of the regular examination or testing; this does not preclude
internal requests however, access may be authorized on a case-by-case basis or
established department procedures, and or pursuant to UFF-BOT Collective
Bargaining Agreement.
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